
Reference 6.6 
Delray Beach Green purchasing policies for office supplies, technology and furniture: 

OFFICE SUPPLIES
Delray Beach’s green office supplies policy is to increasingly buy green “ongoing consumables” that meet or exceed the US Green Building Council’s Leadership in Energy & Environmental Design for Existing Buildings (LEED-EB) purchasing standards 
Scope

This policy covers “ongoing consumables”, defined as supplies with a low cost per unit that are regularly used and replaced in the regular course of City Operations. Vendor samples or supplies for resale are not included - the focus is on items purchased for use primarily within our City Buildings, including but not limited to:

· Copy paper
· Envelopes and Pads 

· Filing, Binding and Mailing Supplies

· Desk Accessories 

· Dated Goods

· Ink & Toner cartridges

· Batteries

Definitions & Standards
“Green” ongoing consumables, as defined under LEED for Existing Buildings are office products that meet one or more of the following specifications:  
1. At least 10%* post-consumer recycled (PCR) content and/or 20% total recycled (TR) content 

2. Remanufactured ink and toner cartridges

3. Paper products with fiber from Forest Stewardship Council-certified “responsibly-managed forests” 

4. Items made with at least 50% “rapidly renewable” materials such as bamboo or agricultural crops

5. Rechargeable batteries
*For copy paper, Delray Beach has an internal policy to use 30% post consumer recycled content 
Performance Metric 

There is one primary metric that will be used to measure implementation of this policy. This metric will be calculated for every City Department and reported on an annual basis: 

LEED EB Compliant Spend % = Spend on ongoing consumable that meet LEED EB Specifications
 Total spend on ongoing consumables
Policy Goals 

The primary goal for the City is to achieve a Green-Policy compliant Spend of 60% within 2009 and 80% within 2010. Progress towards this goal will be tracked and shared internally and will also reported publicly on an annual basis. 

Procedures 

There are four procedures to be used to ensure implementation of this policy:

1. Buy green office supplies when possible. For copy paper, this is mandatory.

2. Use Green catalogs provided by office products suppliers whenever possible 

3. Use Green websites created by office products suppliers whenever possible 

Responsible Parties
Any Full Time or Part Time staff or Contractors who buy “ongoing consumables” for delivery to, and primary use within, the City of Delray Beach is encouraged to implement this policy. 

Timing

This policy is applicable from January 1st 2009 until updated and re-communicated.
OFFICE TECHNOLOGY
Delray Beach’s green technology purchasing policy is to increasingly buy green technology products that meet or exceed US Green Building Council’s LEED-EB standards.  Implementation of this policy will help the City reduce energy and greenhouse gases, and save operating costs through energy reduction. 

Scope

This green purchasing policy covers “office technology”. Vendor samples or technology for resale is not included – the focus is on technology purchased for use primarily within City operations, including:
1. Desktop computers
2. Laptop computers

3. Monitors

4. Printers

5. Fax machines

6. Scanners

7. Refrigerators

8. Dishwashers

9. External power adaptors

10. Televisions

11. Other Audio Visual equipment

Definitions & Standards
“Green technology”, as defined under LEED for Existing Buildings products that meet one or more of the following specifications: 
1. ENERGY STAR Qualified (see www.energystar.gov) and/or
2. EPEAT-registered (Electronic Product Environmental Assessment Tool, see www.epeat.net)
Performance Metric 

There is one primary metric that will be used to measure implementation of this policy: 
LEED EB-O&M Technology Spend % = 
Spend on ENERGY STAR or EPEAT Technology Items

Total Spend on Items across the 11 Tech Categories in Scope

Policy Goals 

The primary goal for the City is to achieve a Policy compliant Technology Spend of 30% within 2009 and 60% within 2010. Progress towards this goal will be tracked and shared internally and also reported publicly.
Procedures 

There are four procedures to be used to ensure implementation of this policy:

1. Whenever buying office technology, specify ENERGY STAR qualified and EPEAT-rated purchases

2. Maximize expenditure on ENERGY STAR qualified and EPEAT rated products
3. Ensure ENERGY STAR and EPEAT compliant spend on technology is tracked

4. Ensure total spend on technology is tracked
Responsible Parties
Any Full Time or Part Time staff or Contractors who buys Office Technology for delivery to, and primary use within, the City of Delray Beach is encouraged to implement this policy. 
Timing

This policy is applicable from January 1st 2009 until updated and re-communicated.
OFFICE FURNITURE 

Delray Beach’s green furniture purchasing policy is to increasingly purchase “green” furniture products that meet or exceed the US Green Building Council’s LEED-EB OR LEED for Commercial Interiors (LEED-CI) purchasing standards. 
Scope

This green purchasing policy covers “office furniture” including chairs, desks, shelving, filing, systems furniture etc. purchased for use within the City. Vendor samples or furniture for resale are not included.
Definitions & Standards
“Green furniture”, as defined under the LEED EB is furniture that meets one or more of the following specifications: 
1. At least 10% post-consumer recycled (PCR) content and/or 20% total recycled (TR) content 

2. Made from at least 50% Forest Stewardship Council (FSC-certified) wood
3. Made with at least 50% “rapidly renewable” materials such as bamboo or agricultural crops
4. Green Guard Certified

5. SCS Indoor Advantage or Indoor Advantage Gold Certified
Performance Metric 

There is one primary metric that will be used to measure implementation of this policy: 
LEED Compliant Furniture Spend % = 
Spend on furniture that meets LEED EB or CI Specifications
Total spend on furniture 

Policy Goals 

The primary goal for the City is to achieve a Policy compliant Furniture Spend of 30% within 2009 and 40% within 2010. Progress towards this goal will be tracked and shared internally and also potentially reported publicly.

Procedures 

There are four procedures to be used to ensure implementation of this policy:

1. Whenever buying office furniture, specify Recycled, FSC-certified, Rapidly Renewable materials, Greenguard or SCS Indoor Advantage Certified
2. Maximize expenditure on furniture made with Recycled, FSC-certified, Rapidly Renewable materials, Greenguard or SCS Indoor Advantage Certified 

3. Ensure LEED-EB or LEED CI compliant spend on furniture is tracked

4. Ensure total spend on furniture is tracked
Responsible Parties
Any Full Time or Part Time staff or Contractors who buys Office Furniture for delivery to, and primary use within, the City of Delray Beach is encouraged to implement this policy. 
Timing

This policy is applicable from January 1st 2009 until updated and re-communicated.






